Course Outline
Title:
Career Development Internship
Course Number:
HOR-180


Credits:
1-12V


Date:
February 2010 
Institution:
Clackamas Community College
Outline Developed by:
Elizabeth Howley 

Type of Program:
Career Technical Preparatory
Course Description: The internship is an opportunity to develop entry level skills in a specific occupational area and to practice the basic career management skills necessary to obtain, sustain, and advance employment.  A Training and Evaluation Plan is developed and managed in consultation with the student, internship supervisor, and faculty.  

Course Objectives:   
1. 75%: Write and implement a Training and Evaluation Plan which includes measurable learning objectives related to a specific occupation.   The skills selected for study and development are from the Oregon Skill Sets.  (http://www.ode.state.or.us/search/results/?id=271 )
2. 25%: Develop and practice career management strategies and skills:  
a. Assess skills, interests, and values relating to the occupation 

b. Obtain and use labor market information 

c. Develop basic job search skills. 

d. Develop basic understanding of present employment

e. Enhance employability by building workplace behaviors: Time Management;  

Interpersonal Relations; Attendance; Appearance; Problem Solving 

f. Assess readiness for promotion on the job

Student Learning Outcomes: The student is expected to:

1.  Demonstrate occupation specific entry level skills as described on the training plan.
2.  Demonstrate or describe career management strategies and skills: 

a. Describe the skills, interests, and values related to an occupation

b. Conduct and report market research for a specific occupation or industry
c. Create and adapt a personal resume

d. Create and adapt a cover letter 

e. Locate and sort suitable employers and openings

f. Demonstrate effective interviewing techniques   

g. Explain or demonstrate employer expectations for work place behaviors 

h. Describe techniques and skill sets that advance careers

Length of Course:
30-360 field/lab hours (which depends on the content of the training plan);

One college credit equals: Completion of one measurable indicator (see training 

plan) and completion of 30 clock hours learning/working at the training site.  
Grading Method:
Letter Grade (A-F) or  Pass/No Pass
Prerequisites:
None 

Required Text:
None
Major Topic Outline:

Training and Evaluation Plans 

Research required skills to perform a targeted occupation 

Assess current skills related to the targeted occupation

Write learning objectives and the associated measurable indicators related to the student's skills gap 

Career Management Skills 

Obtain Employment: Basic job search strategies

Create and adapt a personal resume

Create and adapt a cover letter 

Locate and sort suitable employers and openings

Demonstrate effective interviewing techniques   

Sustain Employment: Basic work place behaviors  

Explain or demonstrate employer expectations for work place behaviors 

Explain or demonstrate employer expectations for basic skills 
Advance Employment:  Basic strategies to manage knowledge, opportunity, and compensation 

Describe techniques and skill sets that advance careers

Library Use:
Clackamas Community College library holdings support the topics as listed.  

Library website http://library.clackamas.edu 
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Career Development Internship
 Mark competencies addressed by this course.

· Mark “C” if this course completes the criterion/competency

· Mark “S” if a substantial portion of the criterion/competency is met in this course

· Mark “P” if the criterion/competency is partially met in this course

 As a result of completing the AAOT /ASOT, students will be able to:
	1. OUTCOME: Writing
	

	A. Write fluently and appropriately for a variety of audiences, situations, and academic disciplines.

B. Revise effectively.

C. Use technology to prepare manuscripts and pursue research.

D. Respond to and defend positions on complex ideas, issues, and texts, using sources effectively and ethically.
	

	E. 
	

	F. 
	

	G. 
	

	2. OUTCOME: Speech and Communications
	

	A. Use knowledge of various influences on the communication process to create and interpret messages.

B. Organize and deliver effective verbal and nonverbal messages.
	

	C. 
	

	3. OUTCOME: Mathematics
	

	A. Use college level mathematics to analyze and solve problems.

B. Recognize mathematics applications and apply appropriate techniques to arrive at solutions.

C. Accurately interpret and communicate results.
	

	D. 
	

	E. 
	

	4. OUTCOME: Humanities, Arts and Letters
	

	A. Analyze and form critical responses in subjects such as literature, music, the visual and performing arts.

B. Make use of the creative process to enrich their quality of life; critically analyze their values and ethics within the stream of human experience.

C. Engage more fully in local and global issues.
	

	D. 
	   P

	E. 
	

	5. OUTCOME: Social Sciences
	

	A. Apply analytical skills to historical and contemporary social phenomena so as to explain, evaluate, and predict human behavior.

B. Apply knowledge and experience to achieve an informed sense of self, family, community, and society.
	

	C. 
	    P

	6. OUTCOME: Science
	

	A. Demonstrate basic knowledge in science.

B. Apply scientific knowledge in the process of understanding and analyzing relevant issues.

C. Understand, analyze, and critically evaluate scientific data.

D. Explain how science investigates and develops explanations of physical phenomena.
	    P

	E. 
	

	F. 
	

	G. 
	

	7. AAOT  EMBEDDED FOUNDATIONAL CONTENT:
	

	A. Demonstrate information literacy and critical analytical activity.

B. Demonstrate an awareness of culture and community issues, values, resources and diversity.

C. Express growing awareness of physical activity as part of a healthy lifestyle.
	    P

	D. 
	

	E. 
	    

	8. ASOT OUTCOMES: 
	

	A. Understand and apply micro- and macroeconomic theories and models to individual, group, and societal behavior and choices.

B. Recognize and apply business statistical methods and explain how they affect business decision making.

C. Prepare letters, reports and memos related to business topics using technology.


	

	D. 
	

	E. 
	


